
 Initial Payment Plan Set Up: 

1. Log Into Self Service 
2. Navigate to Student Finance > Make A Payment > Continue to Payment Center 

a. This takes you to TouchNet, our secure payment processor 
3. On TouchNet homepage, Select Enroll in Payment Plan 

4. Select appropriate term, and then select appropriate payment plan 
 

  

Click 1st 

Then this 



 

5. Enter amount of balance, less any pending financial aid at time of set up.  
a. If you are unsure of any pending aid please reach out to the student accounts 

office for assistance. 
6. Click Update Schedule 



 

7. Once the installment payments have populated, it will prompt you to either set up 
Automatic payments, or you can chose to pay each installment individually.  



 

8. The set-up fee is due at time of set up.  
9. Depending on the date you are setting up the payment plan, the first installment 

may also be due at the time of set up.  
10. Be sure to complete payment or the payment plan will not be processed.  

 


